HW 13: Job Hunting With Craigslist (25 points)

Decide What Kind of Job You are Looking For
1. First write a sentence or two describing the kind of job you are looking for.  Here are some examples:
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Designing Web sites as a freelancer, working from my home on a contract basis.

· A full-time position at a company setting up, maintaining, and repairing computers and software, and perhaps training workers to use them.
· A part-time job with flexible hours doing office work.
Finding Two Job Offers
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Graphic Artist with Web Skills (san jose north)

Reply to: dee@drrar com
Date: 2005-11-09, 331PMPST

JOB DESCRIPTION: Under our Creative Director’s input & direction, the job wil require
development, refinernent & completion of final electronic artwork for web banners, static
web modules & web site updates for clients & our advertising agency. Some design skills
required, mainly graphic arls production skills for web-related projects. Other non-web
related projects are possible, as opportunity allows

JOB SKILLS: Must have working, knowledge of. HTML, Dreamweaver PhotoShop &
litustrator. Knowledge of Flash & Quark are a plus. We use Mac G5 computers with OS 10
(Tiger) and Adobe CS2 software.




Open a browser and go to craigslist.org.  Find the jobs section on the main page, as shown to the right on this page, and click a category that seems to match your desired job type.  You will see a list of jobs posted today, and if you scroll down you will see jobs from the past few days.  Items posted on craigslist move rapidly, so it's best to pay the most attention to items posted recently.
3. Find a job that looks reasonably close to your desired job.  You may find it helpful to search by keyword or try other categories.  You may want to use the ETC or part time links at the bottom of the jobs section.
4. When you have a window open showing a job offer that meets your requirements, as shown to the right on this page, hold down the Alt key and press the PrntScrn key in the upper-right portion of your keyboard to copy the window to the clipboard.

5. Click Start, Programs, Accessories, Paint. 

6. Type Ctrl+V to paste the screen image into Paint.  Click File, Save.  A Save As box opens.  In the Save as type box, choose JPEG.  Then give the file a name of YourNameHW 13a, replacing YourName with your own name, and save it on a floppy disk or in any other folder you can easily find.

7. Close Paint.

8. REPEAT STEPS 3-7 to find a second job offer that meets your requirements, and save a second screen image with a filename of YourNameHW 13b.
Find Two Comparable Resumes
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Return to the craigslist.org page.  Click the resumes link near the bottom of the page, as shown to the right on this page.
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» > Electrical/Computer Engineer seeks
position » P (san jose downtown)

Reply t0: see below
Date: 2005-11-11, 937AM PST

Enrico Reineri

330N, Methikda Ave. ¥105
Sunnyvale, C4 34085

(408) 730.5769

envicorsinerigomal com (preferrec)

Fluent in Englsh, Sparish, alsn

Objective
& Computer or Electrical Engineering Ertry-Level Posiion

Education
B5. Degres in Computer Enginesring - Decarmber 2004
Califorria State Uriversty Norhridge (CSUN)

I




Find a resume from a person who is looking for a job similar to yours to serve as an example, as shown to the right on this page.  Read through it and think about what is good about it, and what is bad about it.  Would you hire this person?

11. Hold down the Alt key and press the PrntScrn key in the upper-right portion of your keyboard to copy the window to the clipboard.

12. Click Start, Programs, Accessories, Paint. 

13. Type Ctrl+V to paste the screen image into Paint.  Click File, Save.  A Save As box opens.  In the Save as type box, choose JPEG.  Then give the file a name of YourNameHW 13c, replacing YourName with your own name, and save it on a floppy disk or in any other folder you can easily find.

14. Close Paint.

15. REPEAT STEPS 10-14 to find a second resume that meets your requirements, and save a second screen image with a filename of YourNameHW 13d.
Write Your Resume
16. Write a resume in Notepad, Word, or any other test editor or word processing program you like.  Make sure your resume has these required items:

· Your name, address, phone number, and email address

· Your objectives – what kind of job you want
· Your education to date

· Your job experience to date

· Correct spelling and grammar
· Neat appearance
17.  Save your resume with a file name of yournameresume.  
18. Email the four JPEG images and the resume to me as five e-mail attachments.  Send them to cnit.131@gmail.com with the subject HW 13 from Your Name.
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