In-Class Project for Ch 3d (one 3b and one 3c)


Team Members:

Manager: 
___________________________________
Ubuntu Linux User: 
___________________________________
Windows User: 
___________________________________
Report Writer: 
___________________________________
Results Presenter: 
___________________________________
Topic:
Using Ubuntu Linux for Word Processing (Ch 3b)
Here are the tasks for each person:

Ubuntu Linux User:
Follow the handout to start Ubuntu Linux and open Writer – this is a free word processor, intended to replace Microsoft Word.  Try to accomplish these tasks.  If your group is stuck, ask your instructor for help.  Make sure to tell the Report Writer about anything that is unusual or difficult about these tasks.

Tasks:

· Type Open Office Writer into the first line.  Make this line centered, in a large, bold font.

· Type your name in the second line.  Make this line italic, large font, right-aligned, and color the letters red.

· Insert an image of a sailboat into the document.  (If you can’t find a picture of a sailboat, use some other image.)
· Save the document on a floppy disk.  If you cannot save it on a floppy disk, save it on the desktop.
Windows User:
Use a Windows machine and Microsoft Word to do these tasks:

· Type Microsoft Word into the first line.  Make this line centered, in a large, bold font.

· Type your name in the second line.  Make this line italic, large font, right-aligned, and color the letters red.

· Insert an image of a sailboat into the document.
· Save the document on a floppy disk.  
Report Writer:
Write down instructions so that the Presenter can demonstrate these tasks using Ubuntu Linux.  Also write down any interesting differences between the way these tasks are performed in Windows and Linux. 

Results Presenter:
Demonstrate to the class how to perform the tasks in Ubuntu Linux and tell us about any interesting differences you observed between Linux and Windows.

Team Members:

Manager: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Report Writer: 
___________________________________
Results Presenter: 
___________________________________
Observer: 
___________________________________
Topic:
Sound Recorder (Ch 3c)

Here are the tasks for each person:

Web Researcher:
What is the difference between a WAV file and an MP3 file?  Try to find a short, clear explanation on the Web.  Then either write down the explanation, or save a link to it in a Word document on a floppy so the Reporter can use it.

Computer Operator:
Follow the handout to record a sound file and convert it from WAV to MP3 format.  Save the files on a floppy and explain what they are and how you made them to the Report Writer. 

Report Writer:
Write down an explanation of what the Web Researcher and Computer Operator found, and what is on the floppy disk, so the Presenter can show it to the class:

Results Presenter:
First, explain to the class what a WAV file is, what an MP3 file is, and how they differ.


Then show the class how you made the WAV and MP3 files.


Finally, play the WAV and MP3 files from the floppy disk.  If there is a difference, point it out.

Team Members:

Manager: 
___________________________________
Book Researcher: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Topic:
Installing and Uninstalling Software (Ch 3b & 3d)
Here are the tasks for each person:

Book Researcher:
Find explanations of these terms in the book, and write them down.  Then figure out which type of file IrfanView uses.  Write down how you can tell.

· Self-installing Executable File
· Self-executing Zip File

· Non-executing Zip File

Web Researcher:
Find explanations of these file types online.  Either write them down or save them into a Word document on a floppy disk.  When you find these, check with the Computer Operator to see if there are more file types you need to research.  Your goal is to find out what each file type in IrfanView does.

· EXE files
· DLL files

· HLP files

Computer Operator:
Follow the handout to install and uninstall IrfanView.  Explain your results to the Results Presenter. 

Results Presenter:
Demonstrate these files to the class and explain them:

· The IrfanView Installer – what type of file is it?
· The files in the C:\Program Files\IrfanView folder – what types of files are they, and what are they used for?
what Paint can do, and show them the image before and after using Paint to modify it.

Team Members:

Manager: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Observer: 
___________________________________
Topic:
System Restore
Here are the tasks for each person:

Web Researcher:
System Restore is a Windows XP feature.  Find the answers to these questions:

· How does System Restore work?  Where are the Restore Points stored?

· If you use System Restore to return your computer to the way it was last week, will you lose your recent emails and Word documents?

· If you use System Restore and don’t like the results, can you reverse the restore?

Computer Operator:
Follow the handout to use System Restore.

Report Writer:
Write down an explanation of what the Web Researcher and Computer Operator found, so the Presenter can show it to the class:

Results Presenter:
Explain to the class what System Restore is, and how it works.  Demonstrate these things:

· Creating a Restore Point
· Restoring the computer, using your Restore Point
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